
Application Form  
for the use of Portable Traffic Signals 

 

 
To                   Area Office Address From: 
 Name: 
 Organisation: 

Address: 
  
  
  
 Post Code: 

 Tel: 
 Fax: 
 Works Ref: 

 
Location Details 
Road Number: A B C Unclassified 
Location/NSG Ref     
Grid Reference: Easting  Northing  
Nature of Work:     
Work Type: Emergency Yes No Planned Yes No 
Start Date:  Finish Date  
Duration (in days 
only): 

   

Are the works in the vicinity of any permanent signals 
or pedestrian crossing? 

Yes No 

 
Timing of Traffic Light Use – Tick Box or enter details 
24 hours – Weekdays Only  24 Hours – Weekends Included  
Restricted 0930-1630  During Normal Working Hours  
Night Time 1900-0700  Other  
 
Signal Details – circle details 
NB If heads>2 ALL THE FOLLOWING DETAILS MUST BE PROVIDED 
Number of heads 2 3 4 If>2 see notes on Portable Traffic 

Signals 
Included with this application are: 4 site plans 1:1250 Yes No 
Showing: 
Head/Controller 
Positions 

Yes No Stage Diagram Details Yes No 

STOP and GO Boards on site 
 
Emergency/Out of Hours Contact – For Traffic Management 
Name: Organisation: Tel: 
 
Declaration 
I have completed ALL the above sections, have read and understood the Notes on Portable 
Traffic Signals and have provided any additional information as required.  I understand that 
incomplete applications will be refused and will notify the Street Authority if any change is 
made to the date or time given on this application 
Name Signature: Date 
 
Street Authority 
Commands: 
 
 
Name: 
 
 

Signature: Date 

 
 
 

 



Application Form  
for the use of Portable Traffic Signals 

 

Notes for the Use of Portable Traffic Signals 
 
 
 
The provision, operation and maintenance of all signing, lighting and guarding associated with 
portable signals must be in accordance with the New Roads and Street Works Act 1991, 
"Safety at Street Works and Road Works - A Code of Practice" which should be read in 
conjunction with the Chapter 8 of the "Traffic Signs Manual".  The Supervisor for the works 
must be qualified as required under Section 67 of the New Roads and Street Works Act 1991. 
(From 5th August 1997, Operatives responsible for signing, lighting and guarding must also 
be qualified under Section 67 of the same Act.)  All portable traffic signal equipment must 
conform to the latest issue of Department for Transport Specification TRO 111.A for traffic 
controllers and TR2147A for detectors.  All items of equipment (controllers, signal heads and 
microwave detectors) must be fitted with a label as shown in Department for Transport 
publication "An Introduction of the Use of Vehicle Actuated Portable Traffic Signals". 
 
An emergency 24 hour telephone number of Applicant's representative shall be displayed on 
an information board at every site. 
 
Portable Traffic Signals - Shuttle Working 
Minimum Notice Periods -  Emergency/Urgent Works to  be informed within 2 hours 

(if Traffic Sensitive 2 hours in advance) 
 Planned Works 7 days' notice wherever possible 
 
Written Site Approval is not required for normal shuttle work; however, a Notification must be 
made.  The applicant may assume that an Application/Notification has been successful unless 
notified otherwise by the Street Authority within 48 hours of receipt. 
 
 
 
Portable Traffic Signals >  2 Heads (or 2 way inclu ding a junction) 
Minimum Notice Period - Emergency/Urgent to be info rmed within 2 hours (if 
Traffic  
    Sensitive 2 hours in advance 
    Planned Works Non-Trunk Road 21 days in advance  
 
Written Site Approval is required in accordance with the "Traffic Signs Regulations and 
General Directions 2002 No. 3113 – Part 11 – Direction 53 – Temporary Signs”.  
  
Should the works be within the boundary of a level crossing, or in the highway in the 
vicinity of a level crossing, Network Rail MUST be contacted in addition to this 
Application as per guidance notes of HAUC Advice No te 2. 
 
NB When submitting Application for Written Site Approval all information requested in Signal 
Details must be provided where possible. 
 
Portable Traffic Signals -  Other Arrangements (poi nt 1-5 below) 
Minimum Notice Periods - Planned Works Non-Trunk Ro ad 7 days in advance 
     
In addition the Street Authority requires Written Site Approval for the use of the portable traffic 
signals where the following circumstances apply: 
 
1. shuttle working at works for a period > 6 months; 
2. shuttle working at works where vehicle actuation is NOT to be used; 
3. haul route crossings; 
4. where multi-phase equipment is to be used; and 
5. where equipment is modified from its approved use. 
 
For haul route signals the equipment shall conform to MCE0137. 


