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COLLECT

(Collection On-Line for Learning, Education, Children and Teachers)

Introduction

This is the secure online data collection system written by the Department for Education (DfE). It
replaced the data collection element of the S2S site and the Data Collection site.

This system can be used by schools to load and submit their census files as well as include any
confirmation or explanatory notes on the data. However, because of appalling performance issues
in the past Devon LA Maintained schools are asked to return their census files via RMSecurenet
and only use COLLECT to add notes.

The COLLECT system won’t be used just for schools and LAs or for just the school census and
school workforce census so some new terminology has been introduced ie:

Source — this is the data provider (eg the school)

Agent — someone who verifies and checks the data (eg the LA)
Collector - the final destination of the data (eg the DfE)

Blade - survey e.g. school census or school workforce census

New

Please note that the URL (web address) has again been changed and is now:
https://collectdata.education.gov.uk/COLLECTPortalLive/Login.aspx Please save this as a
new ‘favourite’ and delete the previous version (S).

Please note that the guidance on where to enter notes for school census and school workforce
census has changed. If you enter notes under Return Level Errors they will be retained even if
you have to re-submit your census files, see page 3 for further details.

What happens to your file

Once you have sent your file via RMSecurent, it will be loaded into COLLECT and submitted by
the LA.

o |If there is an error that requires you to amend your data and submit a new file, you will be
contacted.

o |If there are no errors and no validation queries your file will be ‘approved’ within the
COLLECT system.

In the case of the School Workforce Census you may add notes into COLLECT as soon as the
file has been uploaded and submitted for you. This will usually be 24 hours after you have sent
your file via RMSecurenet.

In the case of the School Census, if there are only validation queries (which are acceptable if the
data is true) you will be contacted (usually via an email listing the queries) and asked to go into the
COLLECT system to confirm or add an explanation to your data. Please note that there may be
‘term-on-term’ queries (or ‘year-on-year’ in the Spring term) relating to significant increases or
decreases in specific elements e.g. Free School Meal entittements. (These are comparisons
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between your previous and current census.) Where these occur you will need to provide a full
explanation rather than a simple confirmation of the data.

e Once you have added your notes to either the School Census or the School Workforce
Census, your file will be ‘approved’.

e The final stage is for the DfE to ‘authorise’ your file.

Accessing COLLECT

Once you receive a request from IDS to add some notes to you return, go to the COLLECT site.
The new URL for COLLECT is as follows

https://collectdata.education.gov.uk/COLLECTPortalLive/Login.aspx

Please delete your previous link and save this as a ‘favourite’.

‘A Collect Login - Microsoft Internet Explorer provided by Devon County Council

Eile Edit View Favorites Tools Help i
Q- @ WR G Psenr Yoo @ R-LZELJE B
Address @ https;/fcollectdata.education.gov.uk/COLLECTPortalLive Login.aspx V| Go Links
Department for
Education
Collect Login

Welcome to COLLECT (Collections On-Line for Learning,
Education, Children, and Teachers).

COLLECT is the DfE Centralised Data Collection and
Management System for Education.

Further to the e-mail issued on the 6th October regarding
availability of reports. There are currently no issues with this
functionality and reports are readily available. We will notify you
if this situation changes.

COLLECT will be unavailable all weekend on the 8th and 9th
January 2011, and will be available first thing on Monday 10th
January. This is due to essential maintenance work, and we
apologise for any inconvenience this may cause.

The School Workforce Annual 2010 Collection is now fully open.
The Export All and Export Multiple functionality is currently
switched off.

Username

Dlaaca nnta tha noaw IR far O I FCT hac raranthv hoan

Enter your username and password. These are the same as for the S2S secure website,
Teachernet and the Data Collections website. If you don’'t know these details please contact the
DfE DSG helpdesk on 01325 392626 and select Option 1 or email
DSG.Helpdesk@education.gsi.gov.uk
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Username | QwerTyul0p |
Click here

Password |sesecsece > i

[togin] [Reset |

Once you've entered your username and password (these are case sensitive), click Login

Y DATA COLLECTIONS

Data Collection User Role Organisation Status Due Date Days Due
Alternative Provision Census 2010 nghllght the survey (b|ade) Live 21/01/2010 00:00:00 -242
Pupil Referral Unit Census 2010 Live . -242
School Workforce Spring Term ol want to work on Live Then click here -192

SchoolCensus 2010_Summer Agent Devon Live /2010 00:00:00 -123

Select Data Collection  »

Highlight the Data Collection you wish to work on e.g. School Census 2010_Autumn and click
Select Data Collection

The status of your data return ;=

Erroey 1 1 Cesrhan ;10 Ok Errars <1
it can I do with My Dula Beturm?
Ugplsad Rletuarm breoms file—. | Prass this batton to import a file into your data metum \ ‘
Al S | r— Prass thie bitton tooadd a new retem usng 3 wab fom
|’_¢'ﬁ.i"-"-"'——.? Praan thes Baotton o open your data retirm NOte number Of
Pruas this button bo Subemid your completed dats rbum errors and queries

E‘ _i T | Praas this butlon to I

Taunch Reperts_ | T Click Open Return
IE’ Presd ths button to to access your
census

You will already be aware of the majority of errors and queries from the validation procedures
within the census processes. However for School Census, COLLECT will also compare your
return against last term’s return and any large variances may require an explanation. The term-
on-term checks are identified by TonT (ie Term on Term or you may see YonY in the Spring Term
ie Year on Year) in the rule number. All other validation numbers will match the validation errors
on your census.
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You will see the following screen

Apprave All Errors All Motes | ;::: | StEaii:S |

QJ SC10 Autumn - Tavistock College

—
Click here

School Census Autumn 2010
Caollection SC 0 2
Term AUT 0 0 0 2
Year 2010 0 0 0 2
Reference Date 2010-10-07 9 | 15 [N 2
‘ | Source Level L 0 0 0 2
(LA 878 - DEVON 0 0 0 2
|Estab 4182 0 0 0 2
 |software Cade CCS-SIMS 0 0 0 2

Please enter your confirmation or explanatory notes in the Return Level Notes area. (Note: this is
a change to previous guidance.) It would be helpful if, where there is more than one type of error
you put the error number first and then the confirmation/explanation. For example:

Note Detail

Notes - Familiarisation_SchoolCensus 2010_Autumn

User Role Organisation

Click here to
add your note

Native 1D

This will create a text box:

Note Page

>

Create New Note

L

i

Type in your note e.g.

i Create i Cancel
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]Note Page
Create New Note

20200 I confirm pupil is taught outside his expected
yeargroup.

26600 I confirm there were no unauthorized absences during
thi= period.

Click here once you
have finished.

i Create i [ Cancel J

In most cases the error will be the same as in the Census validation process in SIMS.net, however
in some cases, in order to add the correct note, you may need to identify the pupil/member of staff
it relates to.

To identify an individual click on the All Errors button.

|| Wi Edit |
Apprave All Rrrars | All Motes | Delll:; | Statlus |

Click Here

:J SC10 Autumn - Tavistock College

!—ﬁ!ili

School Census Autumn 2010

_ |Collection SC 0 2

-~ Term AUT 0 0 0 2

Year 2010 0 0 0 2

Reference Date 2010-10-07 9 | 15 [N 2

Source Level L 0 0 0 2

LA 878 - DEVON 0 0 0 2

|Estab 4182 0 0 0 2
| |software Code CCS-5IMS 0 0 0 2

This will show you a listing of all the errors. Chose the one you want to work on, then click on the
Details button beside an error message. Then click on the date of birth link of the Details panel
that appears

Blade Error Report - Familiarisation_SchoolCensus 2010_Autumn

Axminster Community Primary School Error report on 21/09/2010 at 11:40 Return
Count 9

Prasaous Tomy's 3 of Boarding Pupds not found Fehis s
TenTiga ¥ Moia neity-opened chodl and this figure should axis

please comact the DSG Helpdesi on 01325 302626, or (uades
dsg helpdesk@leducation gs gov uk
20200 Please check: pupil year group and age intendistent Quedies | Detaily | F-d |
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Return
3 Details
DoB Jun 3 2004 12-00AM
Governance CO - Community \
Intake COMP - Comprehensiv
MCYearActual 1- Year 1 Click on DOB link to identify
Phase PS - Primary pupil/member of staff
Referencelate Dct 7 2010 12-00AM

To find out which pupil (or member of staff if you are in the School Workforce blade),the error
refers to click on the blue underlined date of birth which will then show you who the query relates
to. The person will be highlighted in blue as in the example below.

=-5C10 Autumn [1] M 5 Duill

- Click here to return _oaw |

i Schoull 11 Pupil TOn R-ull - TrI|'-|1Ii:Ii|'r-. = Bxminsler Communily Prim tO preViOUS screen &

| > spenal Schoal Pupil details i |
| = Address

: » Characteristics

| Lprovisions

~-Fupil On Foll [1]

é é—-‘ Anrual Abtendance
» Characteristics

| b= identfiers

| > status

| |3 Tarmi amendnnrs

Once you have identified the pupil/member of staff click on the Error button to return to the Error
report to add your note. Then click on Return and add a note into the Return Level Notes area.

Enter your text and click Create. In most cases a simple confirmation of the data will suffice. In
the case of the term-on-term checks more information detailing reasons for the differences will
need to be given. These notes are checked by the LA and the DfE and in some (rare) instances
you may be asked to provide additional information.

Once you have entered your error message(s) you can Log out

If you experience any difficulties in using the COLLECT site, please contact the DfE DSG
helpdesk on 01325 392626 and select Option 1 or email DSG.helpdesk@education.gsi.gov.uk

These abridged notes have been produced for Devon LA maintained schools.
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