
Bulk Update 
 
 
 
This facility can be used to identify and enter missing data or to correct invalid data.  
You can also use the Effective Dates to back date the data. 
 
To access Bulk Update, go to: Routines | Student | Bulk Update to display the Bulk  
Update Student page: 

 
 
 
 

1. Enter the Group Type and Group in Student Population to select the subset 
of pupils you wish to work on.   

 
The Group Types that are available are: 
• Year Group 
• Registration Group 
• House (i.e. School House) 
• School Tier 
• Class 
• Course 
• Boarder Status 
• English Additional Language 
• First Language 
• Ethnic Data Source 
• Ethnicity 
• Home Language 
• Meal Type 
• Home Religion 
• SEN Status 
• Mode of Travel 

 
The Group is a subset of the values available for the data you chose in Group 
Type and allows you to refine your search further, for example, enter Year 
Group in the Group Type and the Group list will list the individual Year 
Groups plus an option for any year group (to list all pupils) for you to select, 
enter Ethnicity and you will get a listing of each ethnic category plus options to 
list any, none (to identify where data is missing) or invalid (to identify pupils 
allocated to old codes).   

 



2. From the Update Data Item select the data you wish to work on e.g. ethnicity, 
connexions assent etc 

Note: You can amend the effective dates to backdate the changes you 
make for example, to before the Census Date, which means you can 
avoid amending the ‘History’ for individual pupils. 

 
3. Once you have set your criteria, click on search and you will see a screen, 

similar to the example below, listing the pupils that match the criteria you set 
in the Group Type and Group and the column headings relating to the data 
you requested. 

 
 

 
When you have the list of pupils right click into the appropriate header and 
chose ‘select all’ to enter a tick in each row or you can click into selected rows 
in the appropriate column.   
Note: If the bulk of your pupils all fall within one category, e.g. in the majority 
of cases Ethnic Data Source is most likely to be the parent, you allocate ticks 
to all pupils in one go by right-clicking in the column heading of ‘Provided by 
Parent’ and choosing the Check All facility.  Then simply reassign individual 
pupils to their correct category. 

 

4. Save your data 

The following page will give more precise information on the best way of amending 
Mode of Travel data. 

 

Amend these dates if it’s after the census date.



Select each old code you wish to work on in turn – these will be in red with a warning 
symbol .e.g. Bicycle.  This will list all the pupils currently listed under the old Bicycle 
code.  Then find the new Cycle column and right click in the column heading and 
‘Check All’. 

 
 
 

Make sure that the “Group Type” and the “Data 
Item” are both showing “Mode of Travel”. 
 
This little grey button here should help solve the 
problem. 
 
Click on the grey box with the three full stops 
and make sure that it is showing “inactive items 
are currently visible…”  Having done this you 
can then select one of the old codes and 
“Search” on that code.  Once all the students 
with that particular old code are visible in the 
screen below, you can then bulk update the 
whole column to the new code that matches. 


